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2. Haznauenne 1 006/1acTh JeHCTBHA

2.1. Tlepconannubie paHHble — 310 mobdas uHQOpPMANUA, OTHOCHAINAACH K NPSIMO HIH KOCBEHHO
OIpezie/ieHHOMY MITH onpejensieMoMy (pusuueckomy nuny (cybbekTy nepcoHalbHBIX JaHHBIX).

2.2. Hacrosmee [lonoxenue o0s3aTe/IbHO U 03HAKOMJICHHS W HCIOJHEHAS BCeMH pabOTHHKaMH
000 «Esponeiicko-A3uarckue maructpanny (ganee — «KoMmanus»), 1oNyIIeHHBIMA K 00paboTke
NEPCOHATBHBIX JaHHBIX.

2.3. K pabote ¢ nepcoHanbHbBIMM JaHHBIMH, 0OpabaTbiBaéMbIMH Kak B HH()OPMALIHOHHONH CHCTEME,
TaK H HA MAaTEepPHAIbHBIX HOCHTENsAX, JONYCKAlOTCA IHIA, y KOTOPHIX MAaHHBIK BHI paboT
NPeAYCMOTPEH HX J0KHOCTHBIMH HHCTPYKLMAMH H TPYA0BBIM JIOTOBOPOM.

3. loeTyn K nepeoHAILHBIM IAHHBIM

21 I[OCT}JH K [NepCoOHA/IbHBIM JaHHBIM MMPEAOCTABIISACTCH paﬁorlmxy HCK/IIOYHUTEIbHO B NpEaeiax H
OGLCMC, HEOOXOTUMBIX JUTA BBIMOTHCHWA JTOJKHOCTHBIX 00s3aHHOCTEH.

3.2. Paboruuky 3ampemaercsi padortarh C HEPCOHATLHBIMM JaHHBIMH, 00paboTKa KOTOpBIX HE
BXOJIHT B €ro ciry:keOHble 0043aHHOCTH.

3.3. Eciu paGoTHHKY HeOOXOMMM BpEMEHHBIH WM Pa30BbIH JOMYyCK K MME€PCOHATBHBIM JaHHBIM,
HeoOX0AHMMO COCTaBHTH 3asBKy Ha joctyn Ha umsa Jupextopa nmo UT. B 3asBke nomkHB! GBITH
yKa3aHbl 1edb JOCTYNa, CPOK J0CTYIa M KATeropuu MEPCOHAIBHBIX JaHHBIX, K KOTOPBIM
3anpatuBaeTcs AOCTYI. 3asiBKa J0/DKHA ObITh COrIacOBaHa ¢ HEMOCPEJACTBEHHBIM PYKOBOJIHTEIEM
paboTHHKA.

3.4. Jloctyn K HEepCOHAIBHBIM [JaHHBIM MOJXKET OBbITh MpPEKpallleH WM OrpaHH4YeH B Ciy4ae
Hapymenuss TpeboBanui jannoro Ilosokennss mmbo B ciiyyae HM3MEHEHHS JOKHOCTHBIX
0053aHHOCTCH HIH YBOJBHEHUA PabOTHHKA.

4. Obpaborka nepcoHaAILHBIX AAHHBIX

ITon obpaboTkol mepcoHANBHBLIX JaHHBIX MNoJpazymeBaercs moboe aeiicTBue (onepanus) HIH
COBOKYIHOCThL JACHCTBHMit (Omepauuii), COBEpIIaeMBIX C MCIOJIB30BAaHUEM CPEACTB aBTOMATH3allWU
Wi Ge3 MCMOIb30BaHMS TAKUX CPEJACTB C MEPCOHATbHBIMM JIAaHHBIMM, BKIOYas cOop, 3amuce,
CHCTEMATH3alMIO, HAKOIUICHME, XpaHeHue, yTouyHeHue (OOHOBIIEHHE, HW3MEHEHHE), H3BJICYCHME,
HCIOJNB30BaHHe, TMepeaady (pacnpocTpaHeHue, MpPeAOCTaBJICHHE, JIOCTYM), ODe3NTHYMBaHHUE,
O10KHpOBaHHE, yaTCHHE, YHHUYTOKEHUE [IEPCOHAIBHBIX JTaHHBIX.

4.1. Coop nepcoHANbHBIX JaHHBIX

4.1.1. lepcoHaybHBIE JaHHBIC HEOOXOMMO MOJYYATh JIMYHO Y TPaskaH, KpOMeE CIIy4aeB MOMy4YeHHS
MepCOHATBHBIX JaHHBIX U3 0011 0CTYIIHBIX HCTOYHHKOB.

4.1.2. 3anpemaercs mnoiay4aTb M oOpalarbiBaTh JaHHbBIE CYOBEKTa O €ro IOJHTHYECKHX,
PEJIUTHO3HBIX U MHBIX YOEKICHHSX, YACTHOM JKH3HU, WICHCTBE B OOLIECTBEHHBIX OObEAMHEHHSAX, B
TOM 4HClie B MpOecCHOHANBHBIX COI03aX [PH OTCYTCTBMM IHUCBMEHHOrO COrlacHs B
YCTaHOBIICGHHO#H opme.

4.1.3. 3anpeiaeTcs 3anpamiBaTh HHOOPMALINIO O COCTOSIHUH 370POBbA CyOBEKTa, 38 HCKITIOUEHHEM
TeX CBEJCHHH, KOTOPbIE OTHOCSATCS K BONPOCY O BO3MOYKHOCTH BBHITNOJTHEHUS PaOOTHHKOM TPYHOBOH
DYHKIHH.

4.2. XpaHeHHe MepcoOHAIbHBIX IAHHBIX

4.2.1. Paboruuku, obnagarompe MpaBoM J0CTyNa K NEPCOHAIBHBIM  JAaHHBIM, HECYT
OTBETCTBEHHOCTH 32 XPaHEHHE NEPCOHATLHBIX JIAHHBIX Ha CBOUX KOMIIbIOTEpaX U pabouux MecTax.

4.2.2. 3anpemaercs KOMHPOBaTh MEPCOHATbHbIE JaHHbIE HAa BHEIIHWE 3JIEKTPOHHBIE HOCHTEIH,
Takue Kak Quiem-Hakonutend, BHeuiHue skectkue aucku, CD, DVD u t1.4., 3a HcKiIoueHHEM
CIIy4aeB, KOT/ia 3T0 HEOOXOAMMO /Uil BEITOIHEHHS paOOTHHKOM TPYI0BBIX 00sS3aHHOCTEH.

4.2.3. 3ampemaercs OCTaBlIsITH MaTepHAIbHBIE HOCHTEIM C MEPCOHAIBHBIMM JaHHBIMH 0e3
npucMotpa. [lpu nokuaauu paboyero Mecta COTPYAHUKH JOJDKHBI YOHPATh HOCHTEIH B ceH( MM
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B mKkad, 3akpeBaiommiics Ha kmoy. Kabuuet(sl), B KOTOpOM XpaHsTcs (HaXOAATCA) JOKYMEHTHI,
cojiepiKalllie TEePCOHAIbHBIE JaHHbIE, J0/KEH(bl) 3alUpaThesl KaK/bld pa3s MpH OTCYTCTBHH B HEM
pabOTHHKOB.

4.3. Ilepena4a nepcoHaMbHBIX JIAHHBIX

43.1. JliobGas nepenaya NEpCOHANBHBIX JTaHHBIX APYruM coTpyaHukam KomnaHuv, B Apyrue
KOMIIAHHH WIIH JIPYTHM JIUIIAM BO3MOYKHA TOJIBKO B CIEAYIOLIMX CIIydasx:

- €CJIM OHA HY)KHA JUIS UCIOJIHEHHUs! pabOTHUKOM CBOMX TPYZOBBIX 0053aHHOCTEN U B COOTBETCTBHH
¢ JOJTIKHOCTHOH MHCTPYKIIHEH!:

- €CJIM 1Nepejiavya OCYIIECTBIISETCS HA OCHOBAHMH 3aK/IOYEHHOIO C JPYIHMM IOPHAHYECKHM JIHIIOM
(KOHTpareHToM) JI0roBopa;

- €CJIM Tepeaada HeobXoauMa JUIs HCIoJHeHHs (e/IepalibHOTO 3aKOHO1ATEeIbCTBA.

4.3.2. PaboTHHKam, JONYyIIEHHBIM K paboTe ¢ MepcoHabHBIME JaHHBIME, 3anpeliaercs coobmars
UX YCTHO WJIH THCBMEHHO KOMY OBl TO HHM OBUIO, €CIIH 5TO HE BBI3BAHO CIIY)XKeOHOH
HEOOXOAHMOCTBIO.

4.3.3. 3anpeuaercs nepejava NepcoOHaJIbHBIX AaHHLIX N0 Tenedony, dakcy, 3MeKTPOHHOHM moure B
OTKPBITOM BHJIE 3@ HCKITIOYEHUEM CITy4aeB, YCTAHOBJIEHHBIX 3aKOHO/IATE/IbCTBOM M AEHCTBYIOIIUMH
HHCTPYKIHSAMU 110 pabote co cinyKeOHBIMH JOKYMEHTaMH M OOpallleHUsiMH Tpak[IaH, a TakKe
ciy4aeB, KOrJa Takas mepejada Hy)KHAa JUIs HMCHOJNHEHHs pabOTHMKAMH CBOMX TpPYAOBBIX
oOsi3anHOCTEH MpH COOMONCHUH NIPABIIT KOH(DUICHITUATTLHOCTH.

4.4. HepocroBepHubie nepcoHaIbHbIe JaHHbIE
44.1. Ecmm paboTHHK O0OHapyXHiI, 4TO TEpCOHANbHBbIC JaHHbIE Kakoro-mubo cybbekra
HEJIOCTOBEPHBI, OH 0053aH coo0uMTEL 00 3ToM OTBETCTBEHHOMY 3a opranu3auuio obpaborku I1/11.

4.42. Ecnmu paboTHHK 0OHApYX ML, 94TO ¢ KAKHMH-THOO NMepcOHaIbHBIMU JaHHBIMA COBEPIUAIOTCA
HElpaBOMEpHbIe JeicTBUs, OH 00s3an cooOmuTh 00 3ToM OTBETCTBEHHOMY 3a OpraHH3alHio
obpabotku [1/1H.

4.5. Pabora ¢ NePCOHAJBHBIMH JAHHBIMH HA ABTOMATH3IHPDOBAHHBIX paﬁoqnx MecTax

[Ipu paboTe ¢ NepCOHAIBHBIMH JaHHBIMM Ha aBTOMATH3HPOBAHHBIX paboumx Mectax pabOTHHKH
JI0JDKHBI COOIMIONATH CleyIOIHe paBuIa:

- cTporo cobuoaaTh NpUHATYIO B KoMIaHHK 1OJIHTHKY ceTeBOH 0e301macHoCTH;

- HCKJTIOYaTh BO3MOJKHOCTH ITOJICMATPHBaHUs HH(GOPMAIIMH Ha MOHHTOPE OCTOPOHHHMH JIHIIAMH, B
TOM YHCJIE H C MOMOIIBI0 TEXHHYECKHX CPE/CTB (CTAIMOHAPHBIX M BCTPOEHHBIX B MOOHIILHBIC
teneoHs! OTO H BHICOKAMEP H T.I1.);

- 0bs3aTebHO OIOKHPOBATH KOMIBIOTED, MOKH/as pabodee MecTo B TedeHue paboyero aHs, Haxe
Ha HeDOJILINOoI ePHO/ BPEeMEHH.

4.6. Ilepconaabubie JaHHBbIE HA OYMAKHBIX HOCHTEJISIX

4.6.1. Jlna ucnons30BaHUS WM Tepefadd NepCOHANBLHBIX [AHHBIX, HaXOAAIIMXCA Ha OIHOM
OyMaKHOM HOCHTeNe (JIMCTE) ¢ APYTMMH [IePCOHAIBHBIMH JaHHBIMH, HY)KHO CJIeJIaTh KCEPOKOIHIO
TakuM 00pa3oM, 4TOObI HEHYKHbIE TIEPCOHANBHBIE JJaHHbIe OBLTH HE YHTAOC/IBHBI.

4.6.2. Ilpu HeOOXOAMMOCTH YHUYTOKEHHS MM OJIOKHPOBAHMS YacTH TEPCOHAIBHBIX JIAHHBIX,
HAXOMAMIAXCS HAa OJTHOM JIMCTE ¢ APYTHMHE [1EPCOHATBHBIMH JAHHBIMH, HYJKHO C/ENaTh KCEPOKOITHIO
TaK, 4To0BI T€ JaHHBIE, KOTOPbIE HYHHO YHUUYTOKHATE UIIH 3a010KNpOBaTh ObLITH HE BH/IHBL.

4.6.3. ,HJU{ YHHUTOKECHHS MEPCOHAILHBIX JAHHBIX HIIH HX 00e3IMYnBaHus paszpeacTca 3aKpacHTh
9TH JaHHBIC Ha GYMH}KHI:IX HOCHTCJIAX KoppeKTpr}omeﬁ KHIAKOCTBHO.

5. Konrpoas

5.1. Corpyauuku Kommanuu o0s3aHbl O3HAKOMUTBLCS [0J POCHHCH € TpeOOBaHUAMH JIAHHOTO
TMosoKeHHs W APYrHX HOPMATHBHO-METOIMYECKHX JIOKYMEHTOB IO 3aluTe WH(opMaluH (B TOM
YHCIIC ¥ MEPCOHANBHBIX JaHHBIX), NPpUHSTHIX B KoMnanuu u 06s3aTeIbHBIX K 03HAKOMIICHHIO.



5.2. Tlepuoanyecku IO/DKEH TMPOW3BOAMTCS KOHTPOJb coOmojeHus paboTHukamMu TpeboBanwmii
nannoro [TosnoxeHus 1 Apyrux o0sA3aTe/NbHBIX K 03HAKOMIICHHIO U HCIIOJIHEHHIO JIOKYMEHTOB, a TaKk
e OIIeHKAa KOMIIETEHTHOCTH pabOTHHUKOB, JOIYIIEHHBIX K 00paboTKe MepcoHaIbHBIX JaHHBIX.

6. OTBeTCTBEHHOCTDH

6.1. PaboTHHKH HECYyT MNEpPCOHAILHYIO OTBETCTBEHHOCTh 3a cobOmoaeHne TpeGoBaHMid,
yCTaHOBJIEHHBIX HacTosiuuM [losokennem, a Takke B COOTBETCTBHH € 3aKOHOJAATEIbCTBOM
Poccniickoit Denepanun.

6.2. Pabornuk, KOTOpOMY B IHpoLecce HCHOJHCHHSA NOJDKHOCTHBIX 00A3aHHOCTEH CTATH H3BECTHEI
[ICPCOHAIEHBIC JaHHBIC, obs3aH cobmoiars ux KOHq')H,IIﬂHLlHﬂJ]BHOCTb.

6.3. PaboTHHK MOKET OBITH NPUBJICYEH K OTBETCTBEHHOCTH B CIIyHasiX:
- YMBILUICHHOTO WM HEOCTOPOKHOTO PACKPBITHS TEPCOHANBHBIX JaHHBIX;
- yTpaThl MaTepHAJILHBIX HOCHTE/EH NMePCOHANBHBIX JIAHHBIX;

- HapyYHICHHUA Tpeﬁ()BaHHﬁ nacrosimero [lonoxkenuss u APYrUux HOPMATHBHBIX JOKYMEHTOB
Komrianuu B 4acTu BOIIPOCOB JOCTYIA H paGo-rbl C IepCOHAIBHBIMH JTaHHBIMH.

6.4. B cmyuae HapylleHHs YCTAHOBJIEHHOTO mnopsyjika obpaborku m obecneuvenus Oe30MaCHOCTH
MEPCOHANTBHBIX JIAHHBIX, HECAHKLIMOHUPOBAHHOIO JOCTYNA K IEPCOHAIIbHBIM JaHHBIM, PACKPBITHA
NEPCOHAIbHBIX JIaHHBIX M HaHeceHust Komnanmm, xiaMeHtaM, paboTHMKaAM H I[OCETHTEISM
MaTepHAIbHOTO MM HHOTO yiiepba, BEI3BAHHOTO MEePEUUCICHHBIMH B 11.6.3. MpHYHHAMH, BUHOBHEIE
JIALa HECYT MPEYCMOTPEHHYIO 3aKOHOAaTenbeTBOM Poccuiickoi Deiepani OTBETCTBEHHOCTb.

7. KonTakTHBIC JaHHbIe

Konraktaele jgaHHble OTBETCTBEHHOTO 3a OpraHM3aluio 00paGOTKH MEpPCOHANBHBIX JIAHHBIX
pabOTHHK MOJKET Y3HATh Y CBOEI0 HENOCPEACTBEHHOTO PYKOBOIHTEIS.



